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MNOJOXEHHUE
OBb OBPABOTKE IEPCOHAJIBHBIX I[AHHI)IX

1. O0mmue nmojiokeHHs

1.1. Hacrosmee ITonoxenne 06 06paboTke MepcOHANBHBIX AaHHBIX pabOTHUKOB
(nanee — ITonmoxkeHue) MyHHIMIAIBLHOTO AaBTOHOMHOI'O YUPEXICHHs JOTOTHUTEIBHOTO
obpaszoBanus ropoaa PreiOmHCKa «JleTckas XyHOKECTBEHHas IIKoiaa»  (nainee —
yupex/eHue) pa3paboTaHo B COOTBETCTBUM ¢ TpynoBeIM KoxekcoM Poccuiickoit
®enepaimu, Koncrutyumeit Poccuiickoit ®enepanuu, ['pakaaHCKUM — KOJEKCOM
Poccwiickoit ®enepanuu, PeneparbHeIM 3aKkoHOM «O6 uHbOpMaliy, HHGOPMALIMOHHEBIX
TEXHOJIOTUAX M O 3ammure uHpopmauum», PenepanbHbIM 3aKOHOM «O NEpCOHAIBHBIX
NaHHBIX», [IpaBHIaMH BHYTPEHHEr 0 TPYIOBOIO PACIIOPSAAKA YUPEXKAECHU.

1.2. Ilens paspaborku IlomoxxeHust — onpenaeneHue mnopsiaka o6paboTku
NEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB YUPEXKACHHUS; obecriedeHre 3alIMTEl IpaB 1 cBOOO/
pabOTHUKOB Yy4YpexAeHUs TpH 00pabOTKe HX TMEpPCOHAJBHBIX [AaHHBIX, a TaKKe
YCTAaHOBJIEHUE  OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI, HMEIOMHX  JOCTym K
MEepPCOHANBHBIM  JJAHHBIM  pa0OTHUKOB, 3a HEBBINIOJIHEHHE TPeOOBaHWI  HOpM,
peryMpyoomux o0paboTKy u 3alIMTy NEPCOHAIBHBIX JaHHBIX.

1.3. ITopsinok BBOJa B AeHcTBHE U n3MeHeHus [onoxenus.

1.3.1. Hacrosimee ITonoxxeHue BCTYNMaeT B CUIIy C MOMEHTA €ro YTBEPKJICHHS H
JiefcTByer 6eccpoyHo, /10 3aMeHbl ero HOBbIM [lonoxeHnuem.

1.3.2. Bce usmenenus B [lonoxenne BHOCATCS PUKA3OM.

1.4. Bce paboOTHUKHM y4YpEKIOCHHUSA OOJDKHBI OBITE O3HAKOMJIEHBI C HACTOSALIMM
[TonoxeHueM Moj pocruch.

1.5. Pexxum KOHOHUASHIHATIBHOCTH MEPCOHAIBHBIX JIaHHBIX CHUMAETCA B ClIydasx
ux o6e3nuYMBaHUA U 10 UCTEUYECHUH 75 JIET cpoKa UX XpaHEHMs, MM MIPOJUIEBAeTCs Ha
OCHOBaHMH 3aKJIFOUEHUS IKCIIEPTHOM KOMUCCHH, €CIIM HHOE HE OIPEIEICHO 3aKOHOM.

2. OcHOBHBIE MOHATHSA H COCTAB NepcoHAJbHBIX JaAHHBIX paGOTmmon

2.1. JIna ueneii Hacrosmero IToa0KeHUs UCIONB3YIOTCS CIEAYIOIIUE OCHOBHEIE
MOHATHA:

— TIepCOHaJIbHBIE JlaHHBIe paboTHUKA — J00as WH(OpMaLKs, OTHOCAINAACS K
OTIpe/Ie/ICHHOMY HJIM OIpe/ie/IieMOMY Ha OCHOBaHMM Takod MHpopMauuu pabOTHHKY, B
TOM 4Hcie ero GamMuaus, uMs, OTYECTBO, IO, MECAL, AaTa U MECTO POXKIAECHMS, aJipec,
ceMeiiHOe, COLMAJbHOE, HMYIIECTBEHHOE I[10JI0KEHUE, 0oOpa3oBaHue, Tpodeccus,
JIOXO/BI, Apyras WHpopmanusa, HeoOXoaumas pabOTOJAaTENO B CBSA3M C TPYAOBBIMH
OTHOIIEHUSIMH;
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1. O6mue noJioxKeHHs

1.1. Hacrosimee Ilonoxkenne o6 o6paboTke MepcoOHaNbHBIX NAaHHBIX PaOOTHHKOB
(manee — IlonoxkeHne) MyHUIIUIIATBHOTO aBTOHOMHOTI'O YUPEXACHHA JAOMOJTHUTEIBHOIO
oOpasoBanus ropojga PriOuHCKa «JleTckas XynoKeCTBEHHas wIKoja»  (nairee —
yupex/eHue) pa3paboTaHO B COOTBETCTBUM ¢ TpynoBeIM KoaekcoM Poccuiickoit
®enepann, Koncrtutyumeit Poccuiickoit ®@enepauuun, ['paxkaaHCKUM — KOIEKCOM
Poccwiickoit @enepannu, PenepanbHeiM 3akoHOM «O6 nHbOopMaliy, HHGOPMALIMOHHEIX
TEXHOJIOTHAX M O 3ammure HHpopmanuuy», PenepanbHbiM 3aKOHOM «O MEpCOHAIBHBIX
NaHHBIX», [IpaBUiaMyU BHYTPEHHETO TPYI0OBOI'0 pacropsiika yupexKIeHHUs.

1.2. llens paspaGorku IlonoxeHus — omnpeneneHue nopsaka o0pabOTKH
NEePCOHATBHBIX JIaHHBIX paOOTHUKOB YUpeXIeHHU; o0eCcIieyeHHEe 3allUThl I1paB U CBOOOX
pabOTHUKOB yypexJeHuss Mpu oO0paboTke HX MNEpCOHANBHBIX JAaHHBIX, a TaKKe
YCTAaHOBJIEHUE  OTBETCTBEHHOCTH  [OJDKHOCTHBIX  JIML, HMMEIOIMUX JOCTym K
NMEepCOHAIbHBIM ~ JJaHHBIM  pabOTHUKOB, 3a HEBBINOJIHEHHWE TpeOOBaHMI HOPM,
peryupyroumx o6paboTKy U 3alIMTy MEPCOHAIBHBIX JIaHHBIX.

1.3. Ilopsinok BBO/A B AekicTBHE U u3MeHeHUs [lonoxenus.

1.3.1. Hacrosimee [lonoxxeHue BCTynaer B CHIIy ¢ MOMEHTA €ro YTBEPIK/ICHUS H
neicTByeT 6eccpoyHo, 10 3aMeHb! ero HOBeIM ITonoxxenueM.

1.3.2. Bce usmenenus B I1ooxeHue BHOCATCS MPUKA30OM.

1.4. Bce paGOTHUKM YYpEKIEHHA JODKHBI OBITH O3HAKOMIIEHBI C HACTOSIIMM
[TonoxxeHneM Mo poCHuch.

1.5. PexxuM KOH(UIEHIIMATBHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCS B Cliydasx
X 00€3TMYMBAHUA U I10 UCTECYEHUHU 75 JIET CpOKa WX XpaHEHHUs, WIH IMPOJJIEBAETCA Ha
OCHOBAHWH 3aKTFOUYEHHS IKCIIEPTHOW KOMUCCUH, ECIIK MHOE HE OIPEIEIEHO 3aKOHOM.

2. OcHOBHBIE NOHATHS H COCTAB nepcoHAJbHBIX JAHHBIX paﬁOTHHKDB

2.1. JIna uenei Hactosmero IlonoxeHus UCIONB3YIOTCA CICAYIOIMINE OCHOBHBIC
MOHATHSA:

— TIepCOHaJbHBIE NaHHBIE pabOoTHHMKA — J00as MH(OpMaLHs, OTHOCAIIAACA K
ONpe/IeJICHHOMY WIIM ONpeaesieMOMy Ha OCHOBaHMM Takoif MHpopMaluu pabOTHUKY, B
TOM 4Hciie ero pamMunus, UMs, OTYECTBO, IO, MECAL, JaTa U MECTO POXKICHMS, aJipec,
CeMeiiHOe, COLMAJIbHOE, HMYIIECTBEHHOE IOJIoXKeHHe, oOpa3zoBanue, Ipodeccus,
JOX0/bl, japyras uHbopmanusi, HeoOxoauMas paboTojarenio B CBA3M C TPYIOBBIMH
OTHOIICHUAMH;



— 00paboTka nepcoHaNbHBIX AaHHBIX — cBop, CHUCTEMAaTH3alMA, HaKOIJIEHHUE,
XpaHeHHe, yTouHeHHEe (OOHOBJIEHHE, H3MEHEHHE), HCTIONb30BAHME, pacnpocTpaHeHue (B
TOM HHCle nepenaya), obe3MuuBanHue, GIOKMPOBAHME, YHHUTOKEHHE NEPCOHANIBHBIX
JaHHBIX PaOOTHUKOB YUPEXKIACHHS;

—  KOHQWIEHUMANBbHOCT  NEPCOHATBHBIX  JAHHBIX —  06S3aTeqbHOE JUIst
COOMONCHNs  Ha3HAYEHHOrO  OTBETCTBEHHOIO JIHII, NOJyYMBIIEr0  JOCTYN K
NIEPCOHANILHBIM JIaHHBIM pabOTHUKOB, TpeDOBaHUE HE AOMYCKAaTh MX pacnpocTpaHeHHs
0e3 cornacust paGOTHHKA MITM WHOTO 3aKOHHOTO OCHOBAHHUS;

— PaclpOCTpaHCHUE MNEPCOHANBHBIX JaHHBIX — JICHCTBHSA, HaNpaBicHHbIE Ha
ficpe/lady NEPCOHANBHBIX NAHHBIX PaOOTHHKOB ONpEIEICHHOMY KpYry JIHIL (mepenaua
MIEPCOHAJIBHBIX aHHBIX) WM Ha O3HAKOMJIEHHE C [IEPCOHAIBHBIMH AHHBIMHU
HCOTPaHUIEHHOr0 Kpyra JIMl, B TOM YHCJe OOHAapOAOBaHME TMEPCOHAIBHBIX JAaHHBIX
pabOTHHKOB B Cpe/CTBaX MacCOBOI MH(OPMALKMK, pa3sMeIleHHe B MH(BOPMAILMOHHO-
TCICKOMMYHHKAIMOHHBIX  CETAX HIIM MPEOCTaBICHHE J0CTyNa K MepCOHANbHBIM
JlAHHBIM PaOOTHHKOB KaKHM-JTHGO HHBIM CIIOCOGOM;

~ WCIIONB30BAHME  MEPCOHAIBHBIX  JaHHBIX —  JeficTBUA  (omepauum)
HICPCOHAILHEIMU  JaHHBIMM, COBEpIUAEMbIE TPEACTABUTENEM YUPEXKICHHS B IE/IX
NPUHATHA PELICHUH MM COBEPIICHHS WHEBIX IEHCTBHIA, MIOPOXKJAIOIIUX OPHIHYECKUE
TIOCCACTBHS B OTHOLUCHUM PaOOTHHKOB TGO HHBIM 06Pa3oM 3aTParuBaOLIUX X npaBsa
M CBOOO/IbI MM TIPaBa U CBOGOIBI APYTHX JIHIL

— OJIOKMpOBaHHE TNEPCOHANBHBIX AAHHBIX — BPEMEHHOE IpeKpalieHne cGopa,
CHCTCMATH3allMM, HAKOIUICHWs, WCIIOB30BAHUS, pacIpOCTPaHEHHs MEPCOHANBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCIIE MX NEPEjayn;

~ YHWYTOXKCHUE MEPCOHANBHBIX JAHHBIX — JEICTBHS, B pe3yJbTare KOTOPBIX
HCBO3MOXHO BOCCTaHOBHTH COJEP)KAHWE MEPCOHATBHBIX JAHHBIX B HH(pOPMaIHOHHOM
CHCTEMC  TEPCOHANbHBIX JAHHEIX paGOTHHKOB WM B  pe3yibTare KOTOPBIX
YHUYTOXKAIOTCA MAaTEPHANIbHBIC HOCHTENH NEPCOHATIBHBIX JAHHBIX PaGOTHUKOB;

— 00€3/1MYMBaHHE TEPCOHANBHBIX JTAHHBIX — ACHCTBHUS, B pe3yNbTaTe KOTOPHIX
HEBOSMOXHO  OMNPENCINTh NPUHAMICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
paboTHHKY;

— OOIIENOCTYIHbIE TIEepCOHANbHBIE JAHHBIC — EPCOHAIBHBIE JIaHHbIE, HOCTYII
HCOTPAaHMMEHHOr0 Kpyra JIMIl K KOTOPBIM MPENOCTaBlIeH C COMIACHs PaGOTHMKA MM Ha
KOTOPBIC B COOTBETCTBHH € ()eICpalbHBIMU 3aKOHAMH HE PaclpOCTPAHIETCS TpeboBaHme
COOJII0IEHNUS KOH(DH IEHITHATIEHOCTH.

— HHbOpMalMs — cBeeHus (Coobmwennus, JIaHHBIC) HE3aBUCHUMO OT QOPMBI HX
NpeICTaBICHUS.

— JAOKyMEHTHpOBaHHas HHpoOpManms — 3aduKcHpoBaHHas Ha MaTepUuaibHOM
HOCHTENIE MyTeM JOKYMEHTHPOBAHMS MH(OPMALMS C DPEKBH3HTAMH, [103BOJISIOLIMMHU
ONpPEICUTh TaKyI0O HHYOPMAIUIO WITH €€ MaTepPHAIBHBIN HOCHTE)TD.

22. B cOCTaB mNepCcOHANBHBIX JAHHBIX pabOTHHKOB YuUpekIEHHMA BXOJISAT
AOKYMEHTEI, ~COACpKallHe MHGOPMALMIO O MACMOPTHHIX JaHHBIX, obpa3oBaHuH,
OTHOLICHWH K BOMHCKOH OOSA3aHHOCTH, CeMEHHOM MNOJIOXKEHHH, MecTe )KHTEIbCTBA,
COCTOSHHH 3/10pOBBS, a TAKKE O MPEABITYIINX MECTaX UX PaGOTHI.

2.3. KomIieke I0KyMEHTOB, COMPOBOXKIAKOHi npouecc 0(opMIEHUS TPYAOBBIX
OTHOLUEHHH pabOTHHKA B yUPEKICHHH NPH €T0 TIPHEME, NEePEeBOIE U YBOJBHEHUH.

2.3.1. Undopmanwus, npeacrasnsemas PabOTHHKOM MpU NOCTYIUICHUU Ha paboTy B
YH4pEHKICHHE, NODKHA MMEThb JOKyMeHTanbHyIo (opmy. Ilpu 3akmouenun TPYJOBOTO
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AOrOBOpa B COOTBETCTBHH €O CT. 65 TpynoBoro koxekca Poccuiickoit ®enepaunn uro.
floctynaioluee Ha paboTy, peabSBIAET paGoToATEIO:

— HaclopT WM UHOH JI0KYMEHT, y10CTOBEPSIONIHIi JTMYHOCTB;

~ TPYAOBYIO KHWKKY, 3a MCKIIOYEHHEM CllyyaeB, Koria TPY/IOBOM 10roBOp
3AKTIOYACTCS  BNEPBBIE WM  pabOTHHUK [IOCTynaeT Ha paboTy Ha  yCIOBHSX
COBMECTHUTE/ILCTBA, MO0 TPyHOBas KHIDKKa Y pabOTHHMKA OTCYTCTBYET B CBA3M ¢ ee
YTPaTOH WIIM MO APYrUM TpHYUHAM;

— CTPaX0BOC CBUAETEIBCTBO FOCY JaPCTBEHHOTO MEHCHOHHOTO CTpPaxoOBaHHS;

— AOKYMEHTBI BOMHCKOTO y4eTa — Ui BOGHHOOGS3aHHBIX W JIML, NojuIexanmx
BOMHCKOMY y4Yery;

— JOKYMEHT 00 obpasoBaHum, o KBAIM(DUKALMM WM HAIMYMKM CTTELMAbHbIX
3HAHUH — TMIPU TOCTYIUICHWH Ha paboty, Tpebyromyio cremHantbHEX 3HAaHUN WK
CICIHATBHOM IO ITOTOBKH;

~ CBHACTEILCTBO 0 npucsoenun MHH (npu ero nannymu y paboTHuKa).

2.3.2. Ilpu odopmienun paboTHHKA B yupexaeHue paboTHHKOM OTzHENa KampoB
salonuseres ynuduunposansas popma T-2 «Tnunasg KapTovka paboTHHKa», B KOTOPOIi
OTpaXaroTcs ClIeqyIOIINEe AaHKETHBIE 1 Onorpaduueckue nanusie paGorunka:

— obmme cBenenus (O.U.0. pabOTHHKa, nata poXaeHHs, MecTo pOXK/IeHMS,
PAXIAHCTBO, 00pasoBaHue, Mpodeccus, cTax paboTtel, cocTosiHue B Gpake, NacropTHhIE
JaHHbIE);

— CBCJICHUS O BOMHCKOM yyere;

— /laHHBIC O MpHeme Ha pabory;

B nanbHeitinem B JIMYHYIO KAPTOYKY BHOCATCH:

~ CBCIICHHUA 0 NIepeBOax Ha APYTyIo pabory;

— CBEJIEHHs 00 aTTecTaluu:

~ CBCICHHS O MOBBILICHHH KBaTH(DHUKALIN;

— CBCIICHUS O MPO(ECCHOHANTBHOl [IEPEMOATOTOBKE;

~ CBCACHUA O Harpanax (MoOLIPEHMX), MOYESTHBIX 3BaHUSX;
— CBEJICHUA 00 OTnycKax;

~ CBC/ICHHS O COLMAIbHBIX IapaHTHSX;

~ CBCACHHUA O MECTE JKUTEIbCTBA U KOHTAKTHEIX TenedoHax.

2.3.3. B otzene Kaupos YIPCKICHHSA CO3NAI0TCS M XPAHATCS CIEAYIOL[HE rpYyIIibl
AIOKYMEHTOB, CONepxallie JaHHbIE 0 PaGOTHUKAX B € IMHHYHOM WU CBOJIHOM BHJIE:

23.3.1.  JlokymeHT®, COJEpXKAIllUE TIEpCOHANBHBIE JaHHBIE paboTHUKOB
(KOMIUTEKCHl  TOKYMEHTOB, CONMPOBOXKIAIOIIKE  Mpouece  opopmiIeHHs TPY10BBIX
OTHOWICHHH TPH NpHemMe Ha paboTy, HIEPEBO/IC, YBONBHEHUH; KOMILIEKC MAaTEPHAIOB 110
AHKCTUPOBAHMIO, TECTHPOBAHHIO; IIPOBEACHHIO cobecenoBannii ¢ KaHaMIaTOM Ha
AOIDKHOCTB; MOUIMHHUKA M KOIIMM TNIPHKA30B 110 JIMYHOMY COCTaBy; JIMYHBIE Jiefla W
TPYNOBbIE KHHXXKH pabOTHHKOB; jelia, COACpIKAILME OCHOBAHHS K MPHKA3Y 110 JTHYHOMY
COCTaBy; Jena, cojepiallie MaTepuasl aTTCCTalMK  pabOTHHKOB;  CIIYXKeBHBIX
PacciICI0BaHMH; CIIPABOYHO-HHPOPMALHOHHEI GaHK AQHHBIX 110 NepCoHany (KapToTekH,
KYPHAITBI); TIOMJIMHHUKM W KONHM OTUETHBIX, AHAIMTHYECKHX W  CIIPABOYHBIX
MaTEpHaIoB, NEPE/IaBaeMBIX PYKOBOJICTBY YUPCKICHUSA, PYKOBOAUTENAM CTPYKTYPHBIX
IOIpasfeNeHuid; KOMUH  OTYETOB, HaMpaB/IACMBIX B IOCYJapCTBCHHBIE OpraHbI
CTATUCTHKH, HAJIOTOBBIE MHCICKLMH, BBIIIECTOSIIHE OpraHbl YMpaBICHUA U JApyrHe
YUpeKACHU).






