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MNOJOXEHHUE
OBb OBPABOTKE IEPCOHAJIBHBIX I[AHHI)IX

1. O0mmue nmojiokeHHs

1.1. Hacrosmee ITonoxenne 06 06paboTke MepcOHANBHBIX AaHHBIX pabOTHUKOB
(nanee — ITonmoxkeHue) MyHHIMIAIBLHOTO AaBTOHOMHOI'O YUPEXICHHs JOTOTHUTEIBHOTO
obpaszoBanus ropoaa PreiOmHCKa «JleTckas XyHOKECTBEHHas IIKoiaa»  (nainee —
yupex/eHue) pa3paboTaHo B COOTBETCTBUM ¢ TpynoBeIM KoxekcoM Poccuiickoit
®enepaimu, Koncrutyumeit Poccuiickoit ®enepanuu, ['pakaaHCKUM — KOJEKCOM
Poccwiickoit ®enepanuu, PeneparbHeIM 3aKkoHOM «O6 uHbOpMaliy, HHGOPMALIMOHHEBIX
TEXHOJIOTUAX M O 3ammure uHpopmauum», PenepanbHbIM 3aKOHOM «O NEpCOHAIBHBIX
NaHHBIX», [IpaBHIaMH BHYTPEHHEr 0 TPYIOBOIO PACIIOPSAAKA YUPEXKAECHU.

1.2. Ilens paspaborku IlomoxxeHust — onpenaeneHue mnopsiaka o6paboTku
NEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB YUPEXKACHHUS; obecriedeHre 3alIMTEl IpaB 1 cBOOO/
pabOTHUKOB Yy4YpexAeHUs TpH 00pabOTKe HX TMEpPCOHAJBHBIX [AaHHBIX, a TaKKe
YCTAaHOBJIEHUE  OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI, HMEIOMHX  JOCTym K
MEepPCOHANBHBIM  JJAHHBIM  pa0OTHUKOB, 3a HEBBINIOJIHEHHE TPeOOBaHWI  HOpM,
peryMpyoomux o0paboTKy u 3alIMTy NEPCOHAIBHBIX JaHHBIX.

1.3. ITopsinok BBOJa B AeHcTBHE U n3MeHeHus [onoxenus.

1.3.1. Hacrosimee ITonoxxeHue BCTYNMaeT B CUIIy C MOMEHTA €ro YTBEPKJICHHS H
JiefcTByer 6eccpoyHo, /10 3aMeHbl ero HOBbIM [lonoxeHnuem.

1.3.2. Bce usmenenus B [lonoxenne BHOCATCS PUKA3OM.

1.4. Bce paboOTHUKHM y4YpEKIOCHHUSA OOJDKHBI OBITE O3HAKOMJIEHBI C HACTOSALIMM
[TonoxeHueM Moj pocruch.

1.5. Pexxum KOHOHUASHIHATIBHOCTH MEPCOHAIBHBIX JIaHHBIX CHUMAETCA B ClIydasx
ux o6e3nuYMBaHUA U 10 UCTEUYECHUH 75 JIET cpoKa UX XpaHEHMs, MM MIPOJUIEBAeTCs Ha
OCHOBaHMH 3aKJIFOUEHUS IKCIIEPTHOM KOMUCCHH, €CIIM HHOE HE OIPEIEICHO 3aKOHOM.

2. OcHOBHBIE MOHATHSA H COCTAB NepcoHAJbHBIX JaAHHBIX paGOTmmon

2.1. JIna ueneii Hacrosmero IToa0KeHUs UCIONB3YIOTCS CIEAYIOIIUE OCHOBHEIE
MOHATHA:

— TIepCOHaJIbHBIE JlaHHBIe paboTHUKA — J00as WH(OpMaLKs, OTHOCAINAACS K
OTIpe/Ie/ICHHOMY HJIM OIpe/ie/IieMOMY Ha OCHOBaHMM Takod MHpopMauuu pabOTHHKY, B
TOM 4Hcie ero GamMuaus, uMs, OTYECTBO, IO, MECAL, AaTa U MECTO POXKIAECHMS, aJipec,
ceMeiiHOe, COLMAJbHOE, HMYIIECTBEHHOE I[10JI0KEHUE, 0oOpa3oBaHue, Tpodeccus,
JIOXO/BI, Apyras WHpopmanusa, HeoOXoaumas pabOTOJAaTENO B CBSA3M C TPYAOBBIMH
OTHOIIEHUSIMH;
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1. O6mue noJioxKeHHs

1.1. Hacrosimee Ilonoxkenne o6 o6paboTke MepcoOHaNbHBIX NAaHHBIX PaOOTHHKOB
(manee — IlonoxkeHne) MyHUIIUIIATBHOTO aBTOHOMHOTI'O YUPEXACHHA JAOMOJTHUTEIBHOIO
oOpasoBanus ropojga PriOuHCKa «JleTckas XynoKeCTBEHHas wIKoja»  (nairee —
yupex/eHue) pa3paboTaHO B COOTBETCTBUM ¢ TpynoBeIM KoaekcoM Poccuiickoit
®enepann, Koncrtutyumeit Poccuiickoit ®@enepauuun, ['paxkaaHCKUM — KOIEKCOM
Poccwiickoit @enepannu, PenepanbHeiM 3akoHOM «O6 nHbOopMaliy, HHGOPMALIMOHHEIX
TEXHOJIOTHAX M O 3ammure HHpopmanuuy», PenepanbHbiM 3aKOHOM «O MEpCOHAIBHBIX
NaHHBIX», [IpaBUiaMyU BHYTPEHHETO TPYI0OBOI'0 pacropsiika yupexKIeHHUs.

1.2. llens paspaGorku IlonoxeHus — omnpeneneHue nopsaka o0pabOTKH
NEePCOHATBHBIX JIaHHBIX paOOTHUKOB YUpeXIeHHU; o0eCcIieyeHHEe 3allUThl I1paB U CBOOOX
pabOTHUKOB yypexJeHuss Mpu oO0paboTke HX MNEpCOHANBHBIX JAaHHBIX, a TaKKe
YCTAaHOBJIEHUE  OTBETCTBEHHOCTH  [OJDKHOCTHBIX  JIML, HMMEIOIMUX JOCTym K
NMEepCOHAIbHBIM ~ JJaHHBIM  pabOTHUKOB, 3a HEBBINOJIHEHHWE TpeOOBaHMI HOPM,
peryupyroumx o6paboTKy U 3alIMTy MEPCOHAIBHBIX JIaHHBIX.

1.3. Ilopsinok BBO/A B AekicTBHE U u3MeHeHUs [lonoxenus.

1.3.1. Hacrosimee [lonoxxeHue BCTynaer B CHIIy ¢ MOMEHTA €ro YTBEPIK/ICHUS H
neicTByeT 6eccpoyHo, 10 3aMeHb! ero HOBeIM ITonoxxenueM.

1.3.2. Bce usmenenus B I1ooxeHue BHOCATCS MPUKA30OM.

1.4. Bce paGOTHUKM YYpEKIEHHA JODKHBI OBITH O3HAKOMIIEHBI C HACTOSIIMM
[TonoxxeHneM Mo poCHuch.

1.5. PexxuM KOH(UIEHIIMATBHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCS B Cliydasx
X 00€3TMYMBAHUA U I10 UCTECYEHUHU 75 JIET CpOKa WX XpaHEHHUs, WIH IMPOJJIEBAETCA Ha
OCHOBAHWH 3aKTFOUYEHHS IKCIIEPTHOW KOMUCCUH, ECIIK MHOE HE OIPEIEIEHO 3aKOHOM.

2. OcHOBHBIE NOHATHS H COCTAB nepcoHAJbHBIX JAHHBIX paﬁOTHHKDB

2.1. JIna uenei Hactosmero IlonoxeHus UCIONB3YIOTCA CICAYIOIMINE OCHOBHBIC
MOHATHSA:

— TIepCOHaJbHBIE NaHHBIE pabOoTHHMKA — J00as MH(OpMaLHs, OTHOCAIIAACA K
ONpe/IeJICHHOMY WIIM ONpeaesieMOMy Ha OCHOBaHMM Takoif MHpopMaluu pabOTHUKY, B
TOM 4Hciie ero pamMunus, UMs, OTYECTBO, IO, MECAL, JaTa U MECTO POXKICHMS, aJipec,
CeMeiiHOe, COLMAJIbHOE, HMYIIECTBEHHOE IOJIoXKeHHe, oOpa3zoBanue, Ipodeccus,
JOX0/bl, japyras uHbopmanusi, HeoOxoauMas paboTojarenio B CBA3M C TPYIOBBIMH
OTHOIICHUAMH;



— 00paboTka nepcoHaNbHBIX AaHHBIX — cBop, CHUCTEMAaTH3alMA, HaKOIJIEHHUE,
XpaHeHHe, yTouHeHHEe (OOHOBJIEHHE, H3MEHEHHE), HCTIONb30BAHME, pacnpocTpaHeHue (B
TOM HHCle nepenaya), obe3MuuBanHue, GIOKMPOBAHME, YHHUTOKEHHE NEPCOHANIBHBIX
JaHHBIX PaOOTHUKOB YUPEXKIACHHS;

—  KOHQWIEHUMANBbHOCT  NEPCOHATBHBIX  JAHHBIX —  06S3aTeqbHOE JUIst
COOMONCHNs  Ha3HAYEHHOrO  OTBETCTBEHHOIO JIHII, NOJyYMBIIEr0  JOCTYN K
NIEPCOHANILHBIM JIaHHBIM pabOTHUKOB, TpeDOBaHUE HE AOMYCKAaTh MX pacnpocTpaHeHHs
0e3 cornacust paGOTHHKA MITM WHOTO 3aKOHHOTO OCHOBAHHUS;

— PaclpOCTpaHCHUE MNEPCOHANBHBIX JaHHBIX — JICHCTBHSA, HaNpaBicHHbIE Ha
ficpe/lady NEPCOHANBHBIX NAHHBIX PaOOTHHKOB ONpEIEICHHOMY KpYry JIHIL (mepenaua
MIEPCOHAJIBHBIX aHHBIX) WM Ha O3HAKOMJIEHHE C [IEPCOHAIBHBIMH AHHBIMHU
HCOTPaHUIEHHOr0 Kpyra JIMl, B TOM YHCJe OOHAapOAOBaHME TMEPCOHAIBHBIX JAaHHBIX
pabOTHHKOB B Cpe/CTBaX MacCOBOI MH(OPMALKMK, pa3sMeIleHHe B MH(BOPMAILMOHHO-
TCICKOMMYHHKAIMOHHBIX  CETAX HIIM MPEOCTaBICHHE J0CTyNa K MepCOHANbHBIM
JlAHHBIM PaOOTHHKOB KaKHM-JTHGO HHBIM CIIOCOGOM;

~ WCIIONB30BAHME  MEPCOHAIBHBIX  JaHHBIX —  JeficTBUA  (omepauum)
HICPCOHAILHEIMU  JaHHBIMM, COBEpIUAEMbIE TPEACTABUTENEM YUPEXKICHHS B IE/IX
NPUHATHA PELICHUH MM COBEPIICHHS WHEBIX IEHCTBHIA, MIOPOXKJAIOIIUX OPHIHYECKUE
TIOCCACTBHS B OTHOLUCHUM PaOOTHHKOB TGO HHBIM 06Pa3oM 3aTParuBaOLIUX X npaBsa
M CBOOO/IbI MM TIPaBa U CBOGOIBI APYTHX JIHIL

— OJIOKMpOBaHHE TNEPCOHANBHBIX AAHHBIX — BPEMEHHOE IpeKpalieHne cGopa,
CHCTCMATH3allMM, HAKOIUICHWs, WCIIOB30BAHUS, pacIpOCTPaHEHHs MEPCOHANBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCIIE MX NEPEjayn;

~ YHWYTOXKCHUE MEPCOHANBHBIX JAHHBIX — JEICTBHS, B pe3yJbTare KOTOPBIX
HCBO3MOXHO BOCCTaHOBHTH COJEP)KAHWE MEPCOHATBHBIX JAHHBIX B HH(pOPMaIHOHHOM
CHCTEMC  TEPCOHANbHBIX JAHHEIX paGOTHHKOB WM B  pe3yibTare KOTOPBIX
YHUYTOXKAIOTCA MAaTEPHANIbHBIC HOCHTENH NEPCOHATIBHBIX JAHHBIX PaGOTHUKOB;

— 00€3/1MYMBaHHE TEPCOHANBHBIX JTAHHBIX — ACHCTBHUS, B pe3yNbTaTe KOTOPHIX
HEBOSMOXHO  OMNPENCINTh NPUHAMICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
paboTHHKY;

— OOIIENOCTYIHbIE TIEepCOHANbHBIE JAHHBIC — EPCOHAIBHBIE JIaHHbIE, HOCTYII
HCOTPAaHMMEHHOr0 Kpyra JIMIl K KOTOPBIM MPENOCTaBlIeH C COMIACHs PaGOTHMKA MM Ha
KOTOPBIC B COOTBETCTBHH € ()eICpalbHBIMU 3aKOHAMH HE PaclpOCTPAHIETCS TpeboBaHme
COOJII0IEHNUS KOH(DH IEHITHATIEHOCTH.

— HHbOpMalMs — cBeeHus (Coobmwennus, JIaHHBIC) HE3aBUCHUMO OT QOPMBI HX
NpeICTaBICHUS.

— JAOKyMEHTHpOBaHHas HHpoOpManms — 3aduKcHpoBaHHas Ha MaTepUuaibHOM
HOCHTENIE MyTeM JOKYMEHTHPOBAHMS MH(OPMALMS C DPEKBH3HTAMH, [103BOJISIOLIMMHU
ONpPEICUTh TaKyI0O HHYOPMAIUIO WITH €€ MaTepPHAIBHBIN HOCHTE)TD.

22. B cOCTaB mNepCcOHANBHBIX JAHHBIX pabOTHHKOB YuUpekIEHHMA BXOJISAT
AOKYMEHTEI, ~COACpKallHe MHGOPMALMIO O MACMOPTHHIX JaHHBIX, obpa3oBaHuH,
OTHOLICHWH K BOMHCKOH OOSA3aHHOCTH, CeMEHHOM MNOJIOXKEHHH, MecTe )KHTEIbCTBA,
COCTOSHHH 3/10pOBBS, a TAKKE O MPEABITYIINX MECTaX UX PaGOTHI.

2.3. KomIieke I0KyMEHTOB, COMPOBOXKIAKOHi npouecc 0(opMIEHUS TPYAOBBIX
OTHOLUEHHH pabOTHHKA B yUPEKICHHH NPH €T0 TIPHEME, NEePEeBOIE U YBOJBHEHUH.

2.3.1. Undopmanwus, npeacrasnsemas PabOTHHKOM MpU NOCTYIUICHUU Ha paboTy B
YH4pEHKICHHE, NODKHA MMEThb JOKyMeHTanbHyIo (opmy. Ilpu 3akmouenun TPYJOBOTO
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AOrOBOpa B COOTBETCTBHH €O CT. 65 TpynoBoro koxekca Poccuiickoit ®enepaunn uro.
floctynaioluee Ha paboTy, peabSBIAET paGoToATEIO:

— HaclopT WM UHOH JI0KYMEHT, y10CTOBEPSIONIHIi JTMYHOCTB;

~ TPYAOBYIO KHWKKY, 3a MCKIIOYEHHEM CllyyaeB, Koria TPY/IOBOM 10roBOp
3AKTIOYACTCS  BNEPBBIE WM  pabOTHHUK [IOCTynaeT Ha paboTy Ha  yCIOBHSX
COBMECTHUTE/ILCTBA, MO0 TPyHOBas KHIDKKa Y pabOTHHMKA OTCYTCTBYET B CBA3M ¢ ee
YTPaTOH WIIM MO APYrUM TpHYUHAM;

— CTPaX0BOC CBUAETEIBCTBO FOCY JaPCTBEHHOTO MEHCHOHHOTO CTpPaxoOBaHHS;

— AOKYMEHTBI BOMHCKOTO y4eTa — Ui BOGHHOOGS3aHHBIX W JIML, NojuIexanmx
BOMHCKOMY y4Yery;

— JOKYMEHT 00 obpasoBaHum, o KBAIM(DUKALMM WM HAIMYMKM CTTELMAbHbIX
3HAHUH — TMIPU TOCTYIUICHWH Ha paboty, Tpebyromyio cremHantbHEX 3HAaHUN WK
CICIHATBHOM IO ITOTOBKH;

~ CBHACTEILCTBO 0 npucsoenun MHH (npu ero nannymu y paboTHuKa).

2.3.2. Ilpu odopmienun paboTHHKA B yupexaeHue paboTHHKOM OTzHENa KampoB
salonuseres ynuduunposansas popma T-2 «Tnunasg KapTovka paboTHHKa», B KOTOPOIi
OTpaXaroTcs ClIeqyIOIINEe AaHKETHBIE 1 Onorpaduueckue nanusie paGorunka:

— obmme cBenenus (O.U.0. pabOTHHKa, nata poXaeHHs, MecTo pOXK/IeHMS,
PAXIAHCTBO, 00pasoBaHue, Mpodeccus, cTax paboTtel, cocTosiHue B Gpake, NacropTHhIE
JaHHbIE);

— CBCJICHUS O BOMHCKOM yyere;

— /laHHBIC O MpHeme Ha pabory;

B nanbHeitinem B JIMYHYIO KAPTOYKY BHOCATCH:

~ CBCIICHHUA 0 NIepeBOax Ha APYTyIo pabory;

— CBEJIEHHs 00 aTTecTaluu:

~ CBCICHHS O MOBBILICHHH KBaTH(DHUKALIN;

— CBCIICHUS O MPO(ECCHOHANTBHOl [IEPEMOATOTOBKE;

~ CBCACHUA O Harpanax (MoOLIPEHMX), MOYESTHBIX 3BaHUSX;
— CBEJICHUA 00 OTnycKax;

~ CBC/ICHHS O COLMAIbHBIX IapaHTHSX;

~ CBCACHHUA O MECTE JKUTEIbCTBA U KOHTAKTHEIX TenedoHax.

2.3.3. B otzene Kaupos YIPCKICHHSA CO3NAI0TCS M XPAHATCS CIEAYIOL[HE rpYyIIibl
AIOKYMEHTOB, CONepxallie JaHHbIE 0 PaGOTHUKAX B € IMHHYHOM WU CBOJIHOM BHJIE:

23.3.1.  JlokymeHT®, COJEpXKAIllUE TIEpCOHANBHBIE JaHHBIE paboTHUKOB
(KOMIUTEKCHl  TOKYMEHTOB, CONMPOBOXKIAIOIIKE  Mpouece  opopmiIeHHs TPY10BBIX
OTHOWICHHH TPH NpHemMe Ha paboTy, HIEPEBO/IC, YBONBHEHUH; KOMILIEKC MAaTEPHAIOB 110
AHKCTUPOBAHMIO, TECTHPOBAHHIO; IIPOBEACHHIO cobecenoBannii ¢ KaHaMIaTOM Ha
AOIDKHOCTB; MOUIMHHUKA M KOIIMM TNIPHKA30B 110 JIMYHOMY COCTaBy; JIMYHBIE Jiefla W
TPYNOBbIE KHHXXKH pabOTHHKOB; jelia, COACpIKAILME OCHOBAHHS K MPHKA3Y 110 JTHYHOMY
COCTaBy; Jena, cojepiallie MaTepuasl aTTCCTalMK  pabOTHHKOB;  CIIYXKeBHBIX
PacciICI0BaHMH; CIIPABOYHO-HHPOPMALHOHHEI GaHK AQHHBIX 110 NepCoHany (KapToTekH,
KYPHAITBI); TIOMJIMHHUKM W KONHM OTUETHBIX, AHAIMTHYECKHX W  CIIPABOYHBIX
MaTEpHaIoB, NEPE/IaBaeMBIX PYKOBOJICTBY YUPCKICHUSA, PYKOBOAUTENAM CTPYKTYPHBIX
IOIpasfeNeHuid; KOMUH  OTYETOB, HaMpaB/IACMBIX B IOCYJapCTBCHHBIE OpraHbI
CTATUCTHKH, HAJIOTOBBIE MHCICKLMH, BBIIIECTOSIIHE OpraHbl YMpaBICHUA U JApyrHe
YUpeKACHU).



2.3.3.2. JIoKyMeHTalus Mo opraHu3zaluu paboThl CTPYKTYPHBIX NOJApa3/e/ieHUui
(MOJI0KEHUs O CTPYKTYPHBIX MMOJIPa3/IeIeHUAX, TODKHOCTHbIE HHCTPYKLIMHU pabOTHUKOB,
MPUKa3bl, pPACHOPSKEHUS, YKa3aHWsA PpYKOBOACTBA YYPEXKAEHHS), JOKYMEHTbI 10
MIAHUPOBAHMIO, YYeTy, aHaJM3y W OTYETHOCTH B YacTd paboTel ¢ MEepCOHATIOM
yUpexACHHUS.

3. Coop, 06paboTka H 3alIHTA MEPCOHAJIbHBIX JaHHBIX

3.1. TTops10K NOJyYEHUS MIEPCOHAJIBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JJaHHbIE pa0OTHUKA CIEAYET MOJIyYaTh Y HEro camoro.
Ecim nepcoHanpHble JaHHBIE pabOTHHKA BO3MOXHO MOJIYYHUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO pabOTHUK AOJKEH OBITH yBeZOMJIEH 00 3TOM 3apaHee W OT HEro AOJDKHO
OBITH TIOJIyYEHO THMChbMEHHOE corjacue. JlomkHOCTHOE ML paboromarelis AOJDKHO
co00MMTh PAOOTHUKY O IENAX, MPEANnoaraéMblXx UCTOYHHMKAX M Cnocobdax mnojy4eHus
MEPCOHAIBHBIX JIAHHBIX, @ TAKKE O XapaKTepe MOoAJICKAIIUX [10IYYEHHIO IIEPCOHATBHBIX
JAQHHBIX M TIOCJIEJCTBUAX OTKa3a pabOTHMKAa JaTh NUCbMEHHOE COIJlacHe Ha HX
NIOJTyYEHHE.

3.1.2. PaboronaTtens He MMeEeT MpaBa IMOJdydYaTb U 00pabaThIBaTh MEPCOHAIBHBIE
JaHHbIE pa0OTHHUKA O €ro pacoBOM, HALMOHAJIBHON IPUHAIUIEKHOCTH, MOJIUTHYECKHUX
B3MIANAX, PEIUTHO3HBIX WIM (Quiiocopckux yOeKIAEHHUSIX, COCTOSHUM 3/10pOBB,
MHTHMHOMN >KM3HHM. B ciyyasix, HEMoCpeACTBEHHO CBSA3aHHBIX C BOMNPOCAMH TPYHOBBIX
oTHOWIEHHH, B coorBercTBHM cO cT. 24 Koncturyuun Poccuiickoini @eznepanuun
paborojarenp Bripase nojay4yarb 1 oO6padarbiBaTh JaHHbIE O YaCTHOM >KU3HH pabdOTHHKA
TOJIBKO C €0 MUChMEHHOTO COTJIACHS.

OO6paboTka yKa3aHHBIX I€PCOHAJBHBIX JAHHBIX pabOTHUKOB padorojaareneM
BO3MOJKHA TOJILKO C MX corJiacus Jinbo 6e3 ux cornacus B CIEAYIOIMX ClIydasx:

— MEPCOHAJIbHBIE JJAHHBIE SBJIAIOTCS 00LIEA0CTYIHBIMHU;

— MEPCOHAILHBIE JAHHBIE OTHOCATCS K COCTOSHUIO 3/10pOBbs paboTHUKA M UX 00paboTka
HeoOXoauma JUIsi 3alUMTBl €r0 JKW3HHW, 3J0pOBbA WM MHBIX JKM3HEHHO BaKHBIX
MHTEPECOB, MO0 KU3HH, 3J0POBbS MJIK UHBIX )KU3HEHHO BaYXHBIX HHTEPECOB JIPYIHX JIMIL
M T10JIyYEHHE corylacusi pabOTHUKA HEBO3MOXKHO;

— no TpebOOBaHHUIO [MOJIHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B  clyyasx,
MpeayCMOTPEHHBIX (eiepabHbIM 3aKOHOM.

3.1.3. PaGotonatens BrpaBe oOpabaThiBaTh MEPCOHAJIBHBIE JaHHBIE PA0OOTHHKOB
TOJILKO € UX ITUCBMEHHOIO COTrJIacus.

3.1.4. TlucemenHoe cornacue paboTHMka Ha 00pabOTKy CBOMX MNEPCOHAIBHBIX
JIAHHBIX JIOJDKHO BKJIIOYATH B ceds: _

— (GaMHIUIO, UMS, OTYECTBO, aapec CyOBeKTa IMepcoHanbHBIX JAHHBIX, HOMEP
OCHOBHOI'O JOKYMEHTAa, YIOCTOBEPSIOLIEro ero JWYHOCTh, CBEIACHHA O JaTe€ BBIJAYM
YKa3aHHOI'0 JJOKYMEHTA U BbIaBIIEM Er0 OpPraHe;

— HauMeHoBaHHe ((HaMUIMIO, UMsl, OTYECTBO) M AJIPEC OlepaTopa, MoJy4arollero
cornacue cyObeKTa NepCoHaNbHBIX JaHHBIX;

— 11e1b 00paboTKM NMEPCOHANBHBIX JAHHBIX;

— TIepeYeHb TepPCOHAJIBHBIX JIAaHHBIX, Ha 00pabOTKy KOTOpBIX JaeTcsi corjiacue
cyOBeKTa MepCOHaIbHBIX JaHHBIX;

— MnepeyeHb JCHCTBHII ¢ MEepCOHANbHBIMM NaHHBIMH, HAa COBEPIIEHHE KOTOPBIX
Jaercs corjacue, obllee OnucaHUE MCIOJB3YEMBIX OMEpaTopoM crocoboB 06paboTku
MEPCOHANIBHBIX JAHHBIX;



~ CPOK, B T€YCHHE KOTOPOI'0 ACHCTBYET COrNacke, a Takke MOPSAOK ero OT3biBa.

3.1.5. Cornacue paboruuka He TpedyeTcs B CIeAYIOmMX CITyyasx:

- 00paboTKa MePCOHATBHBIX AaHHBIX OCYIIECTBIIAETCS Ha OCHOBaHMU TpynoBoro
konexca PO wnin unoro denepaibHoro 3akona, YCTaHaBJIMBAIOUIETO €€ 1IeJb, YCIOBMS
MIOJTy4CHUA NEPCOHANBHBIX IAHHBIX M KPYT CyOBEKTOB, NEPCOHATBHEIC JaHHbIE KOTOPbIX
nojuiekat 06paboTKe, a TAKKE ONPEAEAIOMEro MOTHOMOYHS paGoronarens;

- 00paboTka 1epcoHaNbHBIX JaHHBIX OCYIIECTBIAETCS B LEASX MCIOJNHEHUS
TPYAOBOTO JI0TOBOpA;

- 00paboTKa MepcoHaNbHBIX JAHHBIX OCYIUECTBIACTCA JUIA CTATHCTHYECKUX MJIH
HHBIX Hay4HBIX LENCH NpH YCIOBUM 006A3aTEIBHOrO OOE3THYMBAHUS MEPCOHAIBHBIX
JaHHBIX;

- 00paboTKa NepcoHaNbHBIX JaHHBIX HEOOXOMHMA JUIS 3aIHUTBI XKU3HH, 3/10POBbS
WM HHBIX JKH3HEHHO BaXKHBIX MHTEPECOB paGOTHMKA, eCiu MOJIYYEHHE €ro Coriacus
HEBO3MOJKHO.

3.2. Ilopsok 06paboTku, nepesaun u XPaHEHUs MEPCOHATBHBIX JAaHHbIX.,

3.2.1. PaboTHMK yupexmenus MPENOCTaBNACT pabOTHHKY OTAena Kaapos
/IOCTOBEpHBIC CBeAEHHs o ceGe. PaGoTHMK oTmena Kaapos YUpPeXKJIEHHS TIpoBepsieT
IOCTOBCPHOCTE  CBE/ICHMM, CBepss JaHHBIE, MpPEOCTAaBICHHBIE paboTHuKOM, ¢
HMCIOINMHCS y pabOTHHKA JOKYMEHTaMH.

3.2.2. B cooTBeTCcTBMH €O CT. 86, rin. 14 TK P® B nensx obecneyenus npaB u
cB00OJ uemoBeka M rpaxaanuHa PaGortomarens u ero MPENCTaBUTENN NPpU 00paboTke
MEPCOHAIBHBIX  IaHHBIX pabOTHMKA JOMKHBI  COOMTIONATH crenyromue  obume
TpeboBaHMS:

3.22.1. OGpa6otka mepCOHATBHBIX JaHHBIX ~ MOXET  OCYIIECTBISTHCA
HCKJIIOYHTEIBHO B LESIX obecneyeHus: CoOGMONeHUS 3aKOHOB M MHEIX HOPMAaTHBHBIX
TMIPABOBBIX  aKTOB, CONCHCTBHS paboOTHMKaM B TPYAOYCTPOHCTBE, O0Oy4YeHHH W
NPOABMIKCHMM N0 ci1y)Oe, obecrieueHns JTUYHON 6e30MacCHOCTH pabOTHUKOB, KOHTPOJIA
KOJIMYECTBA W Ka4yecTBa BBINONHAEMO paGoTBl W obecreuyeHus COXPaHHOCTH
MMYLIECTBA.

3.222. Ilpu onpenenennu oObema u colepxkaHusa, oOpabaTeiBacMbIx
NEPCOHANBHLIX JaHHBIX PaGoTomarens MomkeH pyKOBOACTBOBATHCS Koncruryumei
Poceniickoit ®enepauun, TpyaoBeiM Komekcom Poccuiickoit ®eneparuu u unbBIMU
(heiepaTbHBIMU 3aKOHAMH.

3.22.3. Ilp¥ npuHATHH pelueHHii, 3aTparuBalollMX HHTEPECH paboTHHKA,
PaGoTonarens He umeer npaBa ocHOBHIBaTHCS Ha NEPCOHANBHBIX JIaHHBIX pabOTHHKA,
[IOJIyS€HHBIX HMCKIIOYHUTEIBHO B pe3yJIbTaTe MX ABTOMAaTU3UPOBaHHONH 00paboTku MM
3JIEKTPOHHOI'O MOJTYYCHHUS.

3.2.2.4. 3ammra nepcoHaNBLHBIX MAHHBIX pabOTHHKA OT HEMpPaBOMEPHOTO MX
HCNIOJIb3OBAHMA MJIM yTpaThl obecneunBaercs PaGortomarenem 3a cuer ero CPEICTB B
MOpAIKE, YCTAHOBICHHOM (e/IepaIbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKH M MX TPECTABUTENH HOKHBI GHITE O3HAKOMJIEHBI 10/
PACIIMCKY C NOKYMEHTaMH YupeXIEeHWs, YCTaHABIMBAOLIAMH nopsanok o6paborTku
[ICPCOHANIBHEIX JIaHHBIX pPaOOTHHKOB, a TaKXe 00 MX npaBax U 00A3aHHOCTAX B ITOM
obnacrw.

3.2.2.6. Bo Bcex cimyyasx orkas pabOTHHKa OT CBOHMX NpaB Ha COXpaHEeHHuEe U
3alIMTYy TalHbBl HeAEHCTBHUTEEH.



4. Ilepenaya u XxpaHenue NePCOHAIBHBIX JAHHBIX

4.1. llpu mepenave nepcoOHANTBHBIX JAHHBIX paborHuka PabGortonarens nomken
cobmonars cieayroume TpeGoBaHMs:

4.1.1. He coobware nepcoHaibHbIE NaHHbBIE paboTHuKa TpeTheil cTopoHe Oe3
[UCbMCHHOTO COracks pabOTHHKA, 33 HCKIFOYEHHEM CITYYaeB, KOTa 3TO HE0OX0/1IMMO B
HCIAX MPEXYNPEKACHUS YIPO3bl JKU3HU U 3/I0POBbIO pabOTHHKA, a TaKKe B ciyyasix,
YCTaHOBJICHHBIX (DeIepaibHBIM 3aKOHOM.

4.1.2. He coo6wmath nepcoHaibHble JaHHDBIE pabOTHHKA B KOMMEPUYECKHX IIeJIAX
0e3 ero MUCEMEHHOro corjacus. OGpaboTka nepcoHaNbHBIX JIaHHBIX paboOTHUKOB B
HEIX MIPONBHKCHHS TOBApOB, paloT, yCiyr Ha PHIHKE [yTeMm OCYLUECCTBJIEHUS TIPSAMBIX
KOHTAKTOB € MNOTCHIMAILHBIM MOTPEOUTENIEM C TIOMOIIBIO CPEJCTB CBA3MN JIOILy CKaeTCs
TOJIBKO € €ro MpeABapUTEILHOIO COrJIacus.

4.1.3. Tlpeaynpeaurs auu, nomyumBuimx MEepCOHaNBHBIC JaHHBIE pabOTHHKA, O
TOM, YTO 5TH JaHHbIE MOTYT ObITh MCNOJIB30BAHBI UMb B LEAX, JUIS KOTOPBIX OHH
coobmensl, ¥ TpeGoBaTh OT ITHX JIHILL TIOATBEPXKICHHA TOrO, YTO I3TO MPAaBUIIO
cobmoneHo. Jluua, mnonyumBmme NEpcoHalbHBIE MaHHBIE pabOTHUKA, O00S3aHBI
COOIIONIATh PEXKUM CEKPETHOCTH (KoH(puACHUHATEHOCTH).

4.1.4. OcymectBnsts nepeaayy EPCOHATBHBIX TAHHBIX paOOTHUKOB B Mpeaesnax
YUPEXKICHHS B COOTBETCTBUY C HACTOAIUM [1o/10%KeHHeM.

4.1.5. Paspewats nocryn k NICPCOHANIBHBIM  JIaHHBIM  pabOTHUKOB TOJIBKO
CNCUHATBHO  YIOMHOMOYCHHBIM JIMIIAM, TIPH 3TOM YKAa3aHHBIE JIHLA JOJKHEI MUMETH
TpaBo TOIy4aTh TOJIBKO T€ NMEPCOHANBHEIC JaHHblE pabOTHMKA, KOTOpBIE HEOOXOIUMBI
JUISL BBITIOJIHCHHSI KOHKPETHOM ()yHKIHH.

4.1.6. He sanpammusars MHGOPMAIMIO O COCTOSHUH 3[10pOBbsl paboOTHHMKA, 3a
HCKIIIOYCHUEM TEX CBEJICHMH, KOTOpBIE OTHOCATCA K BOIIPOCY O BO3MOXHOCTH
BBITOJHEHNs pabOTHUKOM TPYI0BOH DYHKIMH.

4.1.7. llepenaBate nepcoHanbHble JaHHBIE paboTHMKa  [pejCTaBHTENSIM
PabOTHHUKOB B MOPSI/IKE, YCTAHOBIEHHOM Tpynoseim kogexcom Poccuiickoii Oenepanmu,
# OTPaHHYIMBATH OTY MHPOPMALMIO TOIBKO TEMH NEPCOHANBHBIMA HAHHBIMH paboTHHKa,
KOTOpbIE HEOOXOMMBI JUISl BBITIONHEHHS YKA3aHHBIMH MPEACTABUTEIAMH UX QYHKIIUH.

4.2. XpaHneHue u UCIoas30BaHMe IEPCOHAJILHBIX NaHHBIX PabOTHUKOB:

4.2.1. IlepconanbHble nanHBIe paGOTHUKOB 00pabaThIBAIOTCS U XpaHATCS B OT/e/e
KaZIpoB.

4.2.2. IlepconanbHble naHHBIE PabOTHMKOB MOryT GBITH MONMydeHsl, [IPOXOAUTh
JanbHEHIyI0 00paboTKy M nepenaBaTecs Ha XPaHEHHE KaK Ha OyMaXXHbIX HOCHTEISX,
TaK M B JICKTPOHHOM BHJIE — JIOKAJIbHOM KOMITBIOTEPHOM CeTH,

4.3. Ilpu motyqeHnn nepcoHanbHBIX TAHHBIX HE OT paboThuka (3a HCKIIOYEHHEM
CIy4acB, €CITH MEPCOHANbHBIC JIaHHBIC ObLIM TPEIOCTAB/IEHb paborosareno Ha
OCHOBaHHHM (DeIepaTbHOrO 3aKOHA WM  eciu NEPCOHANIBHBIE NaHHBIE SABJSIOTCS
obiesocTymHbIME) paGoTosaTens 10 Hayasa 00paboTKH TaKHX MEPCOHANBHBIX JAHHBIX
0013aH MpeaocTaBUTh PabOTHUKY CIIEAYIOLIY IO HHPOPMALHMIO:

— HauMeHOBaHHUe ((aMUIIHs, UM, OTYECTBO) U ampec OII€paTopa WM €ro NpeCTaBUTeIs
— lienb 06paboTKM MepCOHabHBIX JaHHBIX H ee NpaBOBOE OCHOBAHUE;

— IPEANoIaracMel€ MoIb30BaTE N NEPCOHANBHBIX JAHHBIX:

~ YCTaHOBJICHHBIC HAaCTOAWMM (DeAepaTbHEIM 3aKOHOM NpaBa cy(beKTa [EPCOHANIBHBIX
JaHHBIX.



5. locTyn K nepcoHaabHBIM AaHHBIM paGoTHHKOB
5.1. IlpaBo noctyna k nepcoHaNbHBIM TaHHBIM PpaGOTHHKOB UMEIOT:
— PYKOBOIHTEJIb YUPEHKACHUS;
— COTPYIHHMK OT/ieNla KapoB;
— COTPYAHUKHU Oyxraiarepuu;
— COTPYAHMKHM ceKpeTaphaTa (MHGOpMamusi o (aKTHYECKOM MecTe MIPOXXUBAHUS U
KOHTAKTHBIE TeTe(OHBI PaGOTHUKOB);
~ PYKOBOIMTE/IM CTPYKTYPHBIX MOApPA3/Ie/ICHHI 110 HANPABIEHUIO A TEbHOCTH (toctyn
K TIEPCOHANILHBIM JaHHBIM TOJIBKO pabOTHHKOB CBOEr0 nojapasaeneHus).

5.2. PaGoTHUK YupesxaeHus umeer IpaBo:

5.2.1. Tlonygats nocTynm x cBOMM NEPCOHA/IBHBIM JIAHHBIM W 03HAKOMJICHHE C
HAMH, BKIIOYas 1paBo Ha O6€3BO3ME3JHOE MOMYYEHHE KOMMA OGO 3ammcH,
COACpXKalLEi NepCoHaNbHBIE JaHHbIE pabOTHHKA.

5.2.2. Tpe6osats ot PaGoromareis YTOUHCHHS, UCKIIOYCHHUS WM UCTIPaBJICHHS
HETIOMHEIX, HCBEPHBIX, YCTapeBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX WA He
ABNAKOMHUX HEOOXoauMbIMK 11 PaGoTonaTeis MEPCOHANTBHBIX JaHHBIX.

5.2.3. llony4ats ot PaGotomarens:
~ CBEICHHA O JIMLAX, KOTOPbIE HMEIOT JOCTYI K NMEPCOHAIBHBIM AHHBIM HIIH KOTOPBIM
MOJXET OBbITh IPEIOCTABIIEH TAaKO JI0CTYyT,
~ [IepeueHb 00pabaTEIBAEMBIX IEPCOHATBHBIX JAHHBIX H UCTOYHHK UX I0JTyYeHHs;

— CPOKH 00pabOTKH NEPCOHATBHBIX AQHHBIX, B TOM YHCJIC CPOKH UX XPAHEHMUS;
~ CBCACHHA O TOM, KaKHWe IOPMIHYECKHE TOCIEACTBHS JUIS CyOBeKTa MepcoHaNbHBIX
AQHHBIX MOKET MOBJIEYB 32 COG0H 06paGoTKa €ro NepCoOHANbHBIX IaHHEIX.

5.2.3. Tpebosats u3Bemenns PaGoronarenem Bcex JIML, KOTOPBEIM paHee ObuIH
COOOIIECHBI HEBEPHBIE MIIM HETIOIHBIE TICPCOHANIBHBIE TaHHBIC, 000 BCEX MPOM3BEACHHBIX
B HHX HCKITIOYCHHSX, MCITPABIICHUAX MITH TOMOTHEHUSX.

O6xanoBath B ymojaHOMOYEHHBIH OpPraf 1o 3amuTe NpaB CYGBEKTOB MEPCOHATBHBIX
AQHHBIX HIM B CyNEOHOM MOpSAKE HeNpaBOMEPHBIE MEHCTBUS MM GesneiicTBus
PaGoronarens npu o6paGorke u 3ammre ero [IEPCOHAJIBHBIX JJaHHBIX.

5.3. KommpoBats u gnenars BBITHCKH NEPCOHAIbHBIX JaHHBIX paboOTHHKA
PA3pEIIACTCA  UCKMOYMTENIBHO B CIYKEOHBIX HEMSIX C IMHCHMEHHOIO paspeienus
HayaJbHHKA OT/IENa Ka/IpoB.

54. llepenaya wundpopmauuu TPETBEH CTOPOHE BO3MOXHA TOJNBKO 1pH
TNICbMEHHOM COIJIaCUU paGOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HApYIIEHHe HOpM,
PeryIMpyomux o0paboTKy u 3alUHTY NepcoOHATbHBIX AAHHBIX
6.1. PaGOTHHKH yupesKIeHWs, BHHOBHBIE B HapylmI€eHUH HOPM, peryJupyIOLHX
nonrydqenne, oOpaGOTKy M 3aWMTY NEPCOHAMBHBIX AAHHEIX paboTHuKa, HecyT
AMCLHMILTHHAPHYIO,  aJIMMHUCTPATHBHYIO, TPOKIAHCKO-TIDABOBYIO  WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBUH C (heiepatbHBIMHI 3aKOHAMH.



